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Welcome to Christ the King Catholic School! 
 

 

Dear Parents and Students,  

 

Welcome to Christ the King Catholic School (CKS)! In choosing CKS, you have demonstrated a 

commitment to the values and philosophy of a Catholic education. The Parent/Student 

Handbook reflects the policies of CKS for the 2021-2022 school year.  

 

The Family Handbook is available online and hard copies are available in the school’s main 

office. All school families must read this document carefully and have a completed handbook 

agreement form on file. By completing this agreement form, you and your student(s) agree to 

abide by the policies of Christ the King School during the 2021-2022 school year.  

 

The faculty and staff look forward to working with you to promote academic excellence and 

spiritual development. Together let us pray that God, who has begun this good work in us, may 

carry it through to completion.  

 

Respectfully, 

 

 

Joanne Cecchini  

Principal,  Christ the King Catholic School 
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Mission Statements 

 

ARCHDIOCESE OF SEATTLE 

The ministries of the Archdiocese of Seattle continue the work of evangelization to 

encounter Christ, who calls and sends missionary disciples, and who himself provides 

lifelong formation and nourishment in the Church. 

 

OFFICE FOR CATHOLIC SCHOOLS 

In the spirit of communion, solidarity, and subsidiarity, the Office for Catholic Schools provides 

high quality professional development, resources, and best practices to expand the evangelizing 

mission of our Church as we help one another form the school leaders God has designed for our 

time.  

 

CHRIST THE KING SCHOOL 

Mission 

With Jesus as our teacher, we are Christ the King Catholic School, a faith-inspired community 

striving in heart, mind, and spirit to love and serve. 

Philosophy 

Rooted in Gospel values, Christ the King is a parish school dedicated to providing both 

academic excellence and community. 

  

In partnership with families and parish members, we prepare students to be respectful, caring, 

global citizens committed to integrity and personal responsibility. 

  

We encourage students to share their unique gifts in positive and resourceful ways. 

  

We are devoted to nurturing each child’s self-worth, spirit of inquiry, and enthusiasm for 

learning. 

Schoolwide Learning Expectations (SLEs) 

A Christ the King Catholic School student is dedicated to: 

❖ FAITH-Expressing Catholic faith and values by being honest, kind, respectful, and 

reverent. 

❖ ACADEMICS-Striving for academic excellence by developing strong work habits and 

meeting or exceeding grade-level expectations. 

❖ COMMUNICATION-Interacting effectively by listening thoughtfully and speaking 

confidently. 

❖ CITIZENSHIP-Demonstrating respect for the dignity of all God’s creation by participating 

in a global society 
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Notice of Non-Discriminatory Policy 

 

Christ the King School admits students of any race, sex, sexual orientation, faith traditions, color, 

national and ethnic origin, and disability to all the rights, privileges, programs and activities 

generally accorded or made available to students at the school. It does not discriminate on the 

basis of race, sex, sexual orientation, color, national and ethnic origin, age or disability in 

administration of its educational policies, admission policies, scholarship and loan programs, and 

athletic and other school-administered programs. 

 

Although we do not discriminate on the basis of race, sex, sexual orientation, color, national or 

ethnic origin, it remains our primary purpose and mission to serve Catholic members of the 

parish. Under some circumstances, medically justifiable limitations may be placed on the 

admission/retention of students with infectious diseases and/or life threatening 

illnesses. Likewise, limitations may be placed on the admission/retention of students whose needs 

the school is unable to meet. Decisions regarding admission/retention of these students is 

decided on a case-by-case basis by the principal or his/her designee. 

 

 

RIGHTS & RESPONSIBILITIES 

 

As in any community, each member of our CKS community gains certain rights as a member of 

this community. Likewise, he/she also has certain responsibilities which come with those rights.  

PRINCIPAL PRIVILEGE 

The principal interprets and reserves the right to amend or adjust the handbook after consultation 

with and approval from the pastoral leader. Parents will be notified of any changes in the 

handbook through the school newsletter. 

 

RESPECT OF SCHOOL PROPERTY 

Care of school property portrays a sense of pride and also strong school spirit. For this reason, all 

students will treat school property with care and respect. This includes being respectful of 

restrooms and classrooms and all that they contain.  

 

SEARCH AND SEIZURE 

The principal and/or his/her designee may search student desks, lockers, and personal belongings, 

including, but not limited to, handbags, briefcases, purses, backpacks, clothing and other items in 

a student's possession. The local police, using drug detecting dogs, may be invited into the school 

on a random basis to search lockers as a proactive, preventative measure. 

  

USE OF STUDENT INFORMATION AND PICTURES 

The school reserves the right to use student pictures (or video) in publications and on the school’s 

website. Student names will not be published with pictures or video.   A parent who does not wish 

his/her child’s picture used must notify the principal in writing prior to the beginning of the school 

year. 
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USE OF SCHOOL/PARISH GROUNDS 

School grounds are not supervised outside of school hours or school events. Please respect the 

dedicated space and usage of the covered play area, field, and play zones during active school 

hours.  

 

SCHOOL/HOME RELATIONSHIPS 

CKS believes that education is a partnership between home and school. If, in the opinion of the 

administration, parent behavior seriously interferes with the teaching/learning process and the 

Christian community, the school may require parents to withdraw their children and sever their 

relationship with the school. 

 

ORGANIZATIONAL STRUCTURE  

Pastor: The pastor/priest administrator, as chief administrator of parish programs, is the 

employer of the principal. In this management role, he is responsible for the hiring, contract 

renewal, supervision, and evaluation of the principal.  

Parish: The parish functions within the framework of the archdiocese and is ultimately the 

responsibility of the archbishop. The parish school is governed by archdiocesan policies that are 

published in the Policy Handbook for Archdiocesan and Parish Schools in the Seattle Archdiocese.  

Principal: The principal, with the authority delegated as specified in the employment contract 

and job description, is responsible for the operation of the school. The responsibility includes 

the employment, supervision and evaluation of the school staff; the establishment and 

evaluation of academic programs, and the evaluation and management of student behavior.  

In addition to these responsibilities, the principal is also the executive officer of the School 

Commission and Parents Club.  

School Commission: The overall purpose of the School Commission is to advise and support the 

pastor/parochial minister and the principal in the formation of policy and the ongoing 

development of the parish school. The School Commission is a consultative body.  

The School Commission fulfills its functions in collaboration with the pastoral leaders and 

principal. The commission is consulted before a decision is made by the administrative team in 

the School Commission’s areas of responsibilities. Members serve a three (3) year term. Its 

meetings are held monthly. 

Parents Club:  The purposes of the Parents Club are to maintain effective communication 

between home and school; to provide a vehicle through which parents can provide service to 

the school; to offer a mechanism for parent education; to support fund-raising activities, and to 

offer a mechanism for political action when needed.  
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Covenants 

 

COMMUNITY COVENANT 

 

Christ the King School community strives to be a covenant community. The teachers and staff 

are committed to work in partnership with all families to live out the parent/student/teacher 

covenant to build a respectful and loving faith community.  

  

Covenant implies a sacred relationship. The parent-student-teacher covenants help us all 

remember that through good times and tough times we have a commitment to each other to 

walk a journey of faith, trust, respect, and hope, guided by the Lord. 

 

 TEACHER’S COVENANT 

 

Each teacher at Christ the King School accepts the responsibility of cooperating with parents in 

the spiritual, emotional, and intellectual education of their children. Each teacher further 

commits that his/her mission is to educate children and to form Disciples of Christ consistent 

with the mission and teachings of the Church.  Therefore, teachers at CKS agree to: 

• be a Christian role model and maintain an atmosphere which ensures each student's 

right to an education and personal growth.  

• be respectful to the parents of their students, work towards developing good 

communication with them, and continue to build a trusting relationship; 

• provide appropriate and challenging academic instruction; 

• embrace the diversity of their students and build bridges between all cultures; 

• set clear standards for behavior and be fair and consistent in discipline;  

 

STUDENT’S COVENANT 

 

Each student understands his/her parents have made this choice out of their love and concern for 

them. Therefore, students will: 

• behave in a respectful manner toward all school and parish personnel, volunteers, and 

visitors. 

• respect all students and treat each one with care regardless of race, gender, or other 

differences. 

• obey all rules. 

• respect school property and the personal property of other students.  

• display proper manners and show common courtesy at all times. 

• assume responsibility for all their actions and not make excuses. 

• always do their classwork and homework without excuses or disrespect. 

• be on time, ready to learn, and give their best effort. 

 

 

 

PARENT’S COVENANT 
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As the primary educator of their child, parents understand that they teach their child best by 

their own example of reverence, responsibility, and respect.  Parents chose CKS to assist them in 

forming their child, and understand and acknowledge that their own conduct and the example 

they set for their child can impact whether their child is allowed to remain enrolled at CKS.  

Parents understand that their child’s teacher is a dedicated professional who chooses to teach in 

a Catholic school.  Therefore, parents will: 

• be a Christian role model by regularly attending Sunday Mass with their children, if they 

are Catholic.   

• promote respectful behavior in their child by setting a good example in their own speech 

and behavior. 

• show respect for the school personnel, volunteers and visitors and teach their child to do 

the same. 

• practice confidentiality and use appropriate communication to solve differences in a 

peaceful manner. 

• follow the policies and procedures of the CKS Handbook.  

• accept and embrace the diversity at CKS. 

• respect the privacy of the faculty, staff, students, and their families. 

• not consume smoke or vape prescribed cannabis products on school grounds, school 

transportation and/or at school activities and events. 

 

 

 

Religious Education 

Religious instruction is of primary importance in the school. Christian attitudes and actions are 

integrated into the complete school day. We strive to help the students develop a personal 

prayer life and concern for each other through example, personal involvement, and growth in 

responsible action. Students receive formal religious education in every grade, using the religion 

curriculum developed by the Archdiocese of Seattle. In addition, Gospel values and the study of 

the Catholic faith are woven into other aspects of the curriculum. Students have many diverse 

prayer experiences at school. Service to the school and broader community is an integral part of 

CKS.  
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Curriculum 

The curriculum taught at CKS meets Archdiocesan requirements for textbooks, materials, and time 

allotments for subject areas. The school’s curriculum is cross-referenced with Common Core 

Standards, Next Generation Science Standards, and Washington State’s Essential Learning 

Requirements, so that it meets or exceeds current national and state standards. CKS is fully 

accredited through the Western Catholic Educational Association (WCEA). We strive to offer a 

program which makes use of many sources of reading material, a wide variety of audio-visual and 

technology tools, and a multi-text approach to the content areas. Textbooks are approved by the 

Archdiocese of Seattle. 

 

The curriculum includes the following subject areas:  

• Religion & Missionary Discipleship 

• Language arts (reading, writing, oral communication, spelling, grammar) 

• Mathematics   

• Social studies (geography, history, civics, and economics)   

• Science   

• Integrated Technology and Library Media skills   

• Fine arts (music, art)   

• Physical education   

• Health education (nutrition, drug education, personal safety)   

• Safe Environment Program: In compliance with archdiocesan policies, Touching 

Safety is taught in grades K-8.   

• Social-Emotional curriculum 

Students form positive connections with students in other grades, and older students have 

authentic leadership experiences.  Service learning and community service are built into school 

life at CKS. Projects vary by grade level. Students provide service to the school, the parish, and 

the wider community. Students learn about the components of service learning and are given 

time to reflect upon their experiences. Students connect the SLEs and Catholic Social Teachings 

into these reflection opportunities.  

School Accreditation   

The Western Association of Schools and Colleges and Western Catholic Educational Association 

accredit Christ the King Catholic School.  As an elementary school fully accredited by the state of 

Washington and the Superintendent of Public Instruction, Christ the King Catholic School 

follows all the rules and regulations governing approval of private schools as required by 

Washington State Law: (RCW 28A, 02.201 and RCW 28A, 04.120 (4) and WAC 180-90-110 to 

160). Christ the King Catholic School is a member of the National Catholic Education Association 

(NCEA), the Washington Federation of Independent Schools (WSFIS) and the Association for 

Supervision, Curriculum and Development.  
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Admissions Policy 

Christ the King Catholic School is a ministry of Christ the King Parish Church. CKS welcomes 

families of all faiths and backgrounds to apply for admission to the School. In addition, please 

know that any student admitted to Christ the King Catholic School will have his or her spot 

secured through the eighth grade, subject to the requirements set forth in this Family 

Handbook.  

Criteria & Procedure 

1. To be considered for admission, prospective families must complete the Application for 

Admission, provide copies of all relevant school records (if any), and obtain 

recommendations from former teachers (if any), all as more particularly described in the 

Application itself. In addition, families interested in joining the school will be invited to 

the campus for a tour and interview. If admitted, the student’s continued enrollment is 

dependent upon his or her ability to maintain the academic and behavioral standards of 

the school.  

2. A child must be 5 years of age on or before August 31 for entrance into kindergarten. 

3. Determination of active participation in the Parish is based upon the following criteria: 

a. History of regular/weekly attendance at weekend Mass.  Examples of 

measurement include physical presence at Mass and other parish celebrations. 

b. History of financial support to the Parish.  Parish registration card and sacrificial 

giving card must be on file at the Parish office. 

c. Involvement in other aspects of Parish and School life.  Examples of measurement 

include:  volunteer work for School/Parish functions, working on fundraising 

committees, serving on boards or commissions, and volunteering for outreach 

programs. 

4. Once a student is accepted in the school and is in good standing, he/she shall retain 

his/her eligibility for continued enrollment.  If a parent chooses to withdraw a student 

from the school mid-year, it will be at the school’s discretion as to whether the child is 

readmitted.  As openings occur for each grade level, applications and registrations will 

be considered on the following priority basis: 

a. Children of Christ the King parishioners who have siblings presently enrolled in 

the school and who are current in tuition and fees (this includes incoming siblings 

for Kindergarten). 

b. Children of non-parishioners who have siblings presently enrolled in the school 

and who are current in tuition and fees (this includes incoming siblings for 

Kindergarten). 

c. Children of parishioners who are registered in and supportive of Christ the King 

Parish. 

d. Children of families who are registered in other Catholic parishes with first 

preference given to registered Catholic families. (Families registered in another 

parish will be considered out of parish for purposes of determining tuition rates. 
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Students admitted are accepted on a 6-week probationary basis dependent upon their ability to 

maintain the academic and behavioral standards of CKS.  If necessary, this trial period may be 

extended. 

Academic Performance and Promotion 

Our educational goal is for each student at CKS to succeed according to his/her capabilities. We 

want to provide the support that we can in order to help students achieve this goal. We also 

want to hold students accountable for their responsibilities in the classroom, as is appropriate 

for their ages.  

Individual Needs:  Every effort will be made to meet the individual needs of students. Teachers 

plan instruction that addresses the diverse learning styles and ability levels of students. In some 

cases, teachers may require specialized information about a child’s learning needs. This may 

require testing outside of the school. When this occurs teachers and administration will work 

closely with families to obtain the information and make an appropriate plan for that child. 

Where significant learning needs exist, the school will develop a Student Learning Plan. This 

states the accommodations or interventions that the student will receive at school. The plan is 

made in collaboration with families. Students who qualify for Seattle Public Schools Special 

Education Services, can accept and utilize a Student Service Plan and accompanying services. 

These same students may choose to be dually enrolled in a Seattle Public School and CKS 

simultaneously.  

Homework Time:  The amount of homework will vary according to students’ abilities, interests, 

and strengths. Typical times spent on homework would be:  

Grade K and 1 - 15 - 30 minutes    

Grades 2 and 3 - 15 - 45 minutes  

Grades 4 and 5 - 30 - 60 minutes  

Grades 6, 7, and 8 - 60 - 90 minutes  

 

Grading:  CKS uses standards- based reporting. Standards- based grading measuring students' 

proficiency on well-defined course objectives utilizing a 1-4 scale. Students in grades 6, 7, & 8 

also receive grades based on a percentage scale.  

 

Academic Performance: If a student consistently spends more time than this on homework, the 

teacher should be notified. If a student consistently spends less time on homework, it should be 

determined if he/she is doing the quality of work that is consistent with his/her ability. Families 

will be contacted if students are not completing homework as assigned.  
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For several reasons, students may fall behind in their studies. The following steps will be taken 

by the teacher and principal for a student in grades six through eight who does not demonstrate 

competence in each subject area, and for a student in grades one through five whose progress 

is not satisfactory:  

1) Student, parents, and teacher will meet to define the problem and the expected 

performance.   

2) If improvement does not occur, student, parents, teacher and principal will meet again to 

determine special arrangements to be made to help the student. Possible options may 

include private tutoring, participation in challenge work, contracts with students, extra 

study, summer school, counseling and/or other appropriate actions.   

3) When special arrangements are decided upon, the terms agreed to will be clearly 

delineated in writing and signed by the student, parents, teacher and principal.   

4) If a student’s promotion to the next grade is in danger, the parents and student shall be 

notified in writing by March 15th. 

5) If the student has not fulfilled the requirements of the special arrangements and will not 

be promoted to the next grade unless specified conditions are met, the parents and 

student shall be so notified by the teacher, in writing, at least one week prior to the end 

of the school year.  

Promotion Policy:  Students are promoted once a year in June. Promotion is based on the 

students’ fulfillment of the grade requirements. A student may be required to repeat the work of 

a grade whenever, in the judgment of the principal and the teacher, it would be to the student’s 

educational advantage to repeat rather than be promoted to the next grade. A student who has 

met the standards requirement is promoted.  

Standardized Testing:  Students are given the Measures of Academic Progress (MAP) in grades 2-

8 twice per year. Results of these standardized tests are used primarily for evaluation of school 

programs and influence ongoing instruction. Scores are reported to parents.  

Academic Honesty: If a student chooses to engage in behaviors that are academically dishonest 

(cheating, copying, etc.), he or she chooses to be responsible for the following:  

• Completing the assignment or assessment again   

• Completing a Consequence Sheet, signed by parents   

• Meeting with the teacher, parents, and principal   

• Having the incident noted in his/her report card comments If a student repeats the 

behavior, he/she is responsible for the following:   

• In-school suspension   

• Meeting with the teacher, parents, and principal   

• Zero credit on the assignment or assessment   

• Having the incident noted in his/her report card comments   

• Having the suspension noted on his/her cumulative record 
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COMMUNICATION 

In any community, effective communication must be a priority. At CKS we have established 

some important procedures for communication between home and school.  

The school relies on the support of families; we share responsibility for the children in our 

charge. It is, therefore, imperative that there be genuine unity of purpose and practice among 

parents, teachers, and other school personnel. Parents/guardians and teachers are urged to 

bring their concerns regarding school-oriented incidents into proper focus by doing the 

following:  

• Listen to what the students have to say but remember that it is only one side of the 

story.   

• Seek additional information from the appropriate people before making judgment or 

taking action.   

• Discuss the situation honestly and calmly as soon as possible. Consult directly with the 

appropriate teacher/staff member.   

• Confer with the principal when the situation involves more extensive decision- making or 

problem-solving than can be done on the parent-teacher level.   

• Avoid breaking confidences or talking negatively about students, teachers, or parents, 

especially in front of children.   

• Remember: Everyone wants what is best for the student. Assume positive intent.   

 

COMMUNICATING STUDENT PROGRESS   

Several avenues have been established through which teachers communicate with parents about 

their child’s academic progress. Other avenues for communication may be established by 

individual teachers and parents as the needs arise.   

Teacher Communication:  Teachers send emails and other publications in which they keep 

families informed about classroom activities. CKS teachers provide a great deal of information 

about curriculum and the expectations of students. Teachers may also email or telephone 

parents directly about student concerns.  

 Website:  The school website includes information for parents about curriculum, activities, and 

homework for each grade.  

Progress Updates: Parents are encouraged to utilize Power School (K-8) on a regular basis to 

stay informed of their student’s progress.  

Report Cards:  Report cards are issued three times during the year, at the end of each trimester 

to students in grades K-8. Report cards are mailed directly to families. Please use PowerSchool 

for detailed information in each subject area. PowerSchool is a web-based gradebook and 

communication tool. Parents and students will receive a log in and password to access the 
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system throughout the school year. It offers parents an ongoing opportunity to view grades at 

any time.  

Conferences: Teachers conference with parents/guardians of all students in the fall. Other 

conferences with teachers may be scheduled by calling or emailing the teacher to make an 

appointment. Parents wishing to confer with either a teacher or the principal are requested to 

make an appointment ahead of time. We wish to give our undivided attention to such 

conferences, and it is difficult to do so if we have conflicting appointments, obligations, etc. 

Please do not plan just to “drop by” for a conference.  

Other Communications  

In addition to communication between teachers and parents, we also strive to keep effective 

communication between the school office and parents. You can help by being aware of these 

procedures.  

School Telephone: The school telephone number is (206) 364-6890.  

School E-mail:  All school personnel can also be reached via email. A directory of email 

addresses is included in the school directory and on the school website. If you do not get a 

response to your email message within a reasonable length of time (48 hours), please call or 

send a note, in case the network is down.  

Teachers and the school office send emails to families as a regular means of communication.  

Website:  Look for our school home page at www.ckseattle.org. The website provides access to 

information about all school programs and activities.  

School communication such as weekly newsletters will be done electronically. Please watch your 

email for these.  

E-mail addresses that are made available in the school directory are to be utilized strictly for 

school-related business unless the sender has consent from the receiver for use on non-school-

related e-mail topics.  All communication must be kept positive and in the school’s best interest 

at the discretion of the principal, or a family’s enrollment status at the school could be in jeopardy. 

 

FACTS:  FACTS is the online tuition & fees management program Christ the King Catholic School 

subscribes to. FACTS helps families manage costs with monthly payments (including but not 

limited to tuition, class activity fees, and auction class project fees), while also improving the 

financial stability of CKS. FACTS can also bill families for incidental fees outside of tuition costs 

that are incurred throughout the year.  

Lunches:  Forgotten lunches should be brought to the school office to minimize classroom 

interruption. Please label lunch bags with the student’s name and grade.  

Parents’ Absence:  When parents or guardians will be away from home, please notify the school. 
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In addition, leave the name and contact numbers of those people caring for the family.  

Change of Address/Telephone:  Please contact the school office of any change of address, 

telephone numbers (including cell phones), or email addresses so that records may be kept 

current.   

Class Interruptions:  Only in cases of emergency are teachers or students to be interrupted 

during school hours. Leave messages or forgotten articles at the office. All parents need to 

check into the main office for a visitor’s badge for safety reasons.  

Snow Closure:  In the event of snow or other severe weather, please check the school website or 

Facebook page for information regarding school closure or change in schedule. The School uses 

SwiftK12 to communicate with parents by text, email, and phone calls in the event of a change 

to the school day (i.e. snow day) or school emergency (i.e. lockdown). We also make these 

announcements on KING, KIRO, and KOMO television. Whenever weather is a factor, we rely on 

families to make a prudent decision based on the circumstances in your geographical area. We 

will always err on the side of safety. We do not always follow Seattle Public Schools in schedule 

decisions.  

Visitors:  Visitors to the building must report directly to the school office to sign in and wear a 

visitor badge. This ensures that only authorized personnel are in the building, and it helps us 

account for everyone in an emergency. Please note: This applies to all parents, visitors, and 

volunteers. 
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Student Disciple and Behavior 

Christ the King Catholic School strives to provide a safe and effective learning environment while 

helping students learn to make choices that reflect our Catholic values. Our goal is to help 

students become reflective, community-minded learners who demonstrate integrity in their 

decision-making, respect in all interactions, and a commitment to building moral, social, and 

personal skills for productive living now and as adults.  

As members of the CKS community, students and staff are expected to act in ways that are 

respectful, reasonable, and responsible. Because students participate in a variety of activities 

outside of school (CYO sports, dances, extracurricular activities and other events not supervised 

by school staff), CKS reserves the right to be involved in behavioral situations that affect 

relationships within the school community. All members of the community are expected to:  

• Follow school and classroom rules and procedures   

• Respect the person, feelings, rights, needs and property of others in what is said and 

done 

• Work cooperatively with all members of the CKS community   

• Be honest and courteous  

• Find positive ways or seek teacher assistance to resolve conflicts   

• Do our best to fulfill our responsibilities  

As we work to instill the values of growth mindset and grit in our students, discipline is used as a 

tool to help students learn from their mistakes, take responsibility for their decisions, and adjust 

future decisions accordingly in order to best represent themselves and the CKS community.  

Key Terms:  

 Restorative Justice: Restorative justice is an approach to discipline that focuses on 

resolving conflict/harm by collaborating with all parties in a manner that emphasizes 

responsibility and forgiveness.  

 Behavioral Contract:  A Behavioral Contract allow students to reflect on the choice made, 

the steps to take responsibility and the steps to remedy the situation. The Behavioral 

Contract also serves as communication between the school and families. The Time Away 

form is not a permanent record nor does it follow a student when he/she leaves the 

school. Time Away forms are developmentally appropriate and grouped according to 

age.   

 Bullying: Bullying often involves a pattern of repeated and systematic disrespectful 

behavior targeting one or more students by another student or students. Bullying 

typically involves an imbalance or perceived imbalance of power that can take many 

forms that include, but are not limited to:   

▪ Physical: hitting, kicking, shoving, spitting and any other form of physical violence 

▪ Verbal: insults, name-calling, put-downs, persistent teasing, spreading rumors 

and  gossip, false accusations and threats  

▪ Non-verbal: mean or threatening gestures, defacing personal property  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▪ Psychological: threatening, ridiculing, humiliating, exclusion from groups or 

activities  

  

 Bullying can be perpetrated via electronic devices such as cell phones and 

 computers. Electronic bullying may include:  

▪ Threatening phone calls and emails   

▪ Harassment or spreading of rumors via text messages, emails, social networking 

 websites or instant messaging   

▪ Invasive picture posting    

 

If children report a pattern of negative behavior perpetrated by another student or students, or 

report an incident that seems serious, parents should contact the classroom teacher. It is also 

appropriate to contact the principal or vice principal.   

 

• Loss of privileges: Students may lose school privileges as a consequence in a disciplinary 

situation. This can include recess, field trips, extracurricular events, and use of 

technology.   

• SUSPENSION: Suspension occurs when the student is instructed to remain in school 

(principal’s office) or at home until the parents, student, administrator(s), and other 

involved parties have come to an agreement about the terms for the student’s return to 

school. Suspension normally occurs after repeated misbehavior by the student and 

communications among parents, teachers, and administrators. In certain circumstances, 

immediate suspension may take place at the discretion of the principal.   

• EXPULSION: Expulsion is defined as a request for the student to leave the school and find 

educational accommodation in another school. This would normally occur only after all 

efforts had been made to resolve the problem and when, in the opinion of school 

authorities, the student would not gain by continuing in the school and/or the student’s 

continued presence would be detrimental to the good of the whole. Repeated offenses 

after a period of suspension would indicate this decision. Immediate expulsion may take 

place at the discretion of the principal in certain cases.   

 Procedure for suspension or expulsion:   

1. Parents will be notified of the situation and if applicable, required to pick up their child 

immediately. A conference will be arranged at the earliest date possible.  

2. Terms will be specified for resolution of the problem.   

3. The principal shall record all parts of the agreement in writing, which will include 

agreement around consequences, future privileges and expectations upon return as well 

as a specified time frame for upholding the agreement.   

4. The suspended student will return to school once he/she and his/her parents have 

signed the document agreeing to the terms outlined above.   

5. In cases of expulsion, an appeal may be made to the canonical administrator, who will 
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consult with all concerned in rendering a decision.   

6. Respect for confidentiality of the student will be maintained by all parties.   

  

 Safety & Police involvement:  Any threat by a student to harm oneself or others forfeits 

student rights to confidentiality. In situations which are unsafe or in which laws are 

broken, school personnel may call the Seattle Police Department for support and 

assistance.  

Types of Behavior and Responses   

1) Level 1 – defined as unnecessary, low level disruption   

The intensity/frequency of the behavior is low, as is the school’s response. 

o Unnecessary behavior that disrupts the school and/or classroom environment.  

Examples include, but are not limited to:  

• Pushing  

• Shoving  

• Out of uniform  

• Inappropriate banter  

• Unnecessary comments and/or sounds that are distracting  

• Use of cell phones during school day.  

o Teacher responses to such behavior include, but are not limited to:  

• Ask student to self-correct   

• Redirect child away from activity   

• Remove student from situation   

• Separate students   

• Speak with students   

• Time out   

• Take object away from student   

• Notify Homeroom Teacher or Advisor   

• Ask student to fix/solve the problem she/he created   

 

2) Level 2 – defined as inappropriate behavior  

The intensity/frequency of the behavior escalates as does the school response   

o Inappropriate behavior that disrupts the school and/or classroom environment 

examples include, but are not limited to:  

• Continued intentional and disruptive behavior  

• Cheating or plagiarizing  

• Oppositional defiance (behavior is willful and/or grossly reckless) 

• Bullying/Harassment/Abuse   

• Destruction of Property  

• Recklessness  
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o Teacher responses to such behavior include but are not limited to:  

 

• Referral to homeroom teacher  

• Removal from classroom  

• Meeting with student  

• Student completes behavior self-evaluation form  

• Loss of recess  

• Parent/Guardian is contacted  

• Behavioral plan instituted  

• Loss of privilege  

• Referral to Principal  

• Suspension / Probation  

3) Level 3 – defined as grossly inappropriate, seriously disrespectful and/or damaging to 

the reputation of the school 

The intensity and frequency of the behavior requires an immediate and significant 

response by the school.  

Grossly inappropriate and seriously disrespectful behavior is that which disrupts the School, 

classroom environment, goes contrary to the mission of the School and negatively impacts the 

reputation of the School or any member of the CKS community.  

o Grossly inappropriate and seriously disrespectful behavior examples include, but 

are not limited to: 

• Serious interpersonal violence   

• Ongoing bullying   

• Possession of weapons   

• Possession of alcohol and/or drugs   

• Intentional malice   

• Ongoing cheating   

• Intentional or grossly negligent destruction of school property   

• Ongoing and serious bullying/harassment/abuse at school or off-campus 

through the use of technology   

• Criminal acts   

o School responses to such behavior include, but are not limited to:  

• Mandatory Parent/Guardian meeting   

• Referral to Principal   

• Required Professional Intervention   

• Suspension / Probation 

• Expulsion 

 

 

 



20 
 

Attendance Procedures 

Parents and students are expected to make every effort to assure punctual and consistent 

attendance at school. Missing school creates many challenges for students, and it is impossible 

to duplicate the classroom experience for an absent student. We appreciate all that families do 

to make sure that students are present when school is in session. In addition to the impact that 

absences have on students, they also greatly impact teachers. It is not always possible for 

teachers to provide work in advance. When many families take an early vacation, teachers have 

to adjust their curriculum.  

An absence may be categorized as excused or unexcused. Absences due to personal illness or 

injury, medical or dental appointments, a funeral, and up to three high school visits by an 8th 

grader are considered excused absences. All other absences are considered unexcused, 

including family vacations or other family events, more than three high school visits for 8th 

graders, tournaments/competitions, and suspensions. Excused and unexcused absences will be 

recorded separately on student report cards.  

Family vacations: We recognize that travel provides important experiences for students and that 

time together as a family is an important priority. However, we ask families to make every effort 

to follow the school calendar when planning family vacations. Extending a school vacation by a 

day or two may seem convenient, but when several families make the same choice, it has a 

significant impact on the academic program for those days.  

Before making a decision to take vacations outside of the school’s vacation schedule, please 

take into consideration the impact on your child of missing that school time.  

 

Making up work:  

Excused absences: Students have a reasonable time to make up work missed during an excused 

absence. Parents should contact the teacher(s) for assistance in making up work, and older 

students should check in with their teachers on the day that they return to school to make sure 

that they have the complete information about their assignments and the materials that they 

will need. If your child is sick and you would like work sent home, please give notice so that the 

teacher has time to get materials together. Homework posted on the website is helpful, but 

remember that homework won’t include learning activities that take place during class.  

Unexcused absences: When students miss school for unexcused absences, it is the family’s 

responsibility to assist the student(s) in making up missed instruction and ensuring that  all 

make-up work is completed. For extended absences, students may need outside tutoring  or 

other support. Teachers are not expected to give students work before they leave for unexcused 

absences. Middle school students are expected to take responsibility for communicating with 

teachers regarding missed work, scheduling make-up lessons and tests, and other expectations.  
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When a student returns to school after any absence, parents should verify with the teacher(s) 

that students have completed all missing assignments within a reasonable time frame, to be 

arranged with the teacher(s).  

High school visits: We support 8th graders in their desire to visit high schools that they are 

seriously considering attending. Up to three school days may be used for high school visits. We 

encourage you to schedule these visits on days when students are not in school at CKS and not 

during MAP testing windows. 7th grade high school visits are not excused absences.  

Daily Schedule: School officially begins at 8:30am for students in Preschool-8. Students should 

be in their seats and ready when classes begin at 8:30am. School ends at 3:00pm on Mondays, 

Tuesdays, Thursdays, and Fridays. School ends at 2:15pm on Wednesdays and 12:00pm on the 

1st Wednesday of every month. Students arriving at school after 8:30am must report to the 

office, check in and get an “admit slip.” This is a safety measure. The student is recorded as 

tardy. All absences and tardies are recorded, including preplanned absences. Attendance data is 

entered as part of the student’s permanent record.  

Arrival/Departure of Students / Extended Day: Students should not arrive at school before 

8:20am or stay later than 3:15pm unless they have a class, are in Extended Day or are 

participating in an authorized school activity that is supervised by an adult.  

Absence: If your child will not be attending school one or more days, it is the responsibility of 

the Parent/Guardian to email or call the school office (206) 364-6890 by 8:10am each day of the 

absence.  If the office does not receive a call, a Parent/Guardian will be contacted.  This policy is 

for the protection of the students. 

Excessive Absences: When a child misses an excessive number of days (more than 7), the parent 

or other family member will be contacted by a school administrator to talk about the impact of 

those absences and make a plan to support regular school attendance. In addition, students 

who miss an excessive number of days in one trimester may receive a grade of Incomplete for 

the trimester. They may need to complete additional work, or they may need a tutor in order to 

keep up with the rest of the class. The grade of Incomplete will be changed when the student 

has completed the required work. If the grade of Incomplete is given in the third trimester, the 

student will not be promoted until the work has been completed and turned in to the teacher(s).  

Tardy Rules: Consistency and regularity in routines are in your child’s best interests. The morning 

classroom routine sets the tone for the day, and your child benefits from being in school on 

time. Please make every effort to have your child in class, ready to learn, by 8:30am. Students 

who are consistently tardy disrupt the class, as well as their own learning. When a child is tardy 

on a frequent basis, the family will receive an excessive tardy letter from the principal. If needed, 

the principal or vice principal are available to discuss the reasons for the tardiness and make a 

plan that allows students to arrive at school on time. Students may also be required to make up 

class time that they miss.  

Early Dismissal: Leaving class early is also a disruption to students’ learning and should be 
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avoided whenever possible. Parents requesting an early dismissal or taking students out of class 

during the school day should email the school office and notify the appropriate teacher(s) in 

advance. Parents must come to the school office to sign out students and wait for student’s 

arrival. Parents are not to go directly to the classroom without checking into the school office. 

Emergency Procedures and Student Safety 

Many procedures are in place to make sure that our students are safe while they are in our care. 

We ask that you familiarize yourself with these procedures and follow them.  

EMERGENCIES  

The safety of our students is our first priority. We have a comprehensive crisis management – 

emergency operation plan in place.  Copies are posted in the school office and hang in every 

campus room. 

CKS has established procedures and uses periodic training and drills.  In the event of such an 

emergency, circumstances permitting, the buildings will be evacuated and students will be 

moved to the downfield for taking attendance.  Disaster preparedness supplies are re-stocked 

for each school year and maintained on site (e.g. food, water, and other emergency supplies).  In 

the event of a school closure or emergency situation, via SwiftK12 CKS may send messages via 

text, email, and voicemail to all parents.  Please do not come to school to pick up your child, 

unless you are instructed to do so.  

Release of Students: In any emergency, students will only be released to their parents or to 

other adults who have been designated by their parents. Please follow the directions of the 

office and school staff in such a situation. Do not take ANY child without following the 

procedures for signing out that child. These procedures may vary depending upon the situation 

so it is imperative that families follow what is directed by the school administration at that time.  

SAFE ENVIRONMENT  

CKS abides by all of the requirements of the Archdiocese of Seattle in order to maintain a safe 

environment for all students in school and at school activities. All employees and volunteers 

must comply with these requirements, including completion of a background check, and 

attending a training session through the Virtus program. See specifics about requirements at 

www.seattlearchdiocese.org. All students participate in teacher led lessons of Touching Safety 

through the Virtus program. 
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Controlled Substances Policy  

Christ the King Catholic School recognizes that the use or abuse of alcohol and other drugs is a 

societal problem that may impair the normal development, well-being and academic 

performance of students. It is the requirement of Christ the King Catholic School that students 

will abstain from possessing, distributing, selling, using or giving evidence of having used 

alcohol or other drugs. Christ the King Catholic School will maintain a zero tolerance policy for 

the use, possession, selling or transmission of drugs or look alike drugs.  

Christ the King Catholic School provides a tobacco free campus. This includes e-cigarettes and 

vaping products. In addition to the School and Parish facility the campus is defined to include 

drop off zones, playfields, and surrounding streets and school sponsored off site activities and 

transportation. Faculty, students, and guests will not use tobacco products on campus.  

The primary obligation to seek assistance rests with the student and Parent/Guardian. Staff 

development will be provided for faculty to disseminate information regarding signs of use and 

addiction. Faculty will work with Parents/Guardians and community resources to:  

• Assist in referral to appropriate alcohol and drug education programs.   

• Reasonably facilitate cooperation with out of school treatment programs.   

• Provide reasonable support for students and their families consistent with our 

Christian values and the needs of the total community.   

If a student is found to possess or to have used controlled substances within school campus or 

at school sponsored events off campus, the Parent/Guardian will be immediately notified to 

assume custody of the student. Depending on the severity of the action, disciplinary actions may 

include probation, suspension, expulsion, community service, and/or alcohol/drug assessment 

by a professional agency. If it is determined that a student’s continued presence at school would 

be detrimental to the good of the whole, then we believe that it is consistent with our values 

and traditions to ask the student to leave Christ the King Catholic School.  Selling or distribution 

of controlled substances may result in immediate expulsion. If School personnel have evidence 

that a student is attempting to sell or give alcohol or other drugs to others, the incident will be 

reported to the Parent/Guardian and to law enforcement officials for their investigation. 

Appropriate school disciplinary action will be taken regardless of law enforcement action.   

Weapons at School  Archdiocesan Policy and Procedures Manual – Student Guidelines 10.11 

(Policy 5.17)   Any object used to intimidate, threaten or cause bodily harm must be considered a 

weapon. If the Principal determines that a weapon falls into the category of dangerous weapons 

that require expulsion, he or she shall promptly notify law enforcement and the student’s parent 

or guardian regarding any allegation or indication of such a violation.  Any knife used to 

threaten, intimidate or injure should be treated as a dangerous weapon.  Likewise, a facsimile of 

any weapon used to threaten, intimidate or coerce should be treated as a real weapon.  

Fireworks, such as M-80s and other high-powered fireworks should be considered dangerous 

weapons as they are capable of causing grave bodily harm and are basically small bombs. They 
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should be treated as dangerous weapons and the fire marshal should be notified in addition to 

the police referral.  

Search and Seizure  

The school reserves the right to search anything brought onto campus.  

Cubbies and bins are the property of the school. They may be opened and inspected at any 

time. Searches are done if there is individualized particular suspicion, or reasonableness, and/or 

totality of the circumstances. Searches will also happen in each case where there is a suspected 

violation of School rules, and/or commission of a crime on School premises. Searches are done 

to ensure the safety and security of all members of the CKS community. In the event of 

suspected drug use, the police will be called to investigate the situation.  

Harassment  

Christ the King Catholic School, as part of the Catholic Archdiocese of Seattle, is committed to a 

positive and productive community environment free of harassment. It is the explicit policy of 

Christ the King Catholic School to prohibit harassment or intimidation whether committed by 

student, staff member, volunteer and/or Parent/Guardian. Allegations of harassment will be 

taken seriously, and will be reviewed and investigated in a timely manner. Such allegations will 

be treated in as confidential a manner as possible, and where appropriate, Christ the King 

Catholic School will address the complaints as necessary.  

According to the policy outlined by the Archdiocese of Seattle, harassment is defined as verbal 

or physical conduct towards an individual because of his/her race, color, creed, sex, sexual 

orientation, national origin, ancestry, age, disability, marital status, political ideology or that of 

his/her relatives, friends or associates. The full Archdiocesan Harassment Policy is available in the 

office.  

Traffic Safety and Drop-Off and Pick-Up 

Traffic procedures have been developed in order to ensure the safety of all students. and in order 

to be considerate of all members of our community. CKS works hard to protect the safety of our 

children and reduce congestion during the busy drop-off and pick-up times.   

 

All students in K-8 are to be dropped off and picked up in the back parking lot off of 115th Street.  

Only preschool students may be dropped off and picked up in front of the school on 117th. 

 

*During the COVID-19 Pandemic, temperatures of each student will be taken prior to entering the 

building. 

 

Safety Patrol Crossing guards will assist students across the driveway.  After crossing guards have 

safely cleared the driveway, you may exit by turning right and proceeding through the East Gate 

to Dayton. 
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Gates on the lower field are closed and locked following morning drop-off. 

 

Preschool Drop-Off:  Parents bringing students to preschool may walk them from the front of the 

school on 117th. 

 

Late Drop-Off – Students arriving after 8:30am should be dropped off in front of the school on 

117th St. and accompanied by the parent to the school office. 

 

Early Pick-Up – Parents picking up students early should park on 117th St. 

 

Skateboards and Scooters:  For safety reasons, skateboards, scooters, and skates must be walked 

onto campus and parked for the day. Bicycles are welcome but must be walked on school 

grounds and locked onto the provided bicycle rack. 

Safety Patrol 

Safety Patrol is essential to the safety of our students.  Parents are asked to stress the importance 

of traffic safety to their children.  Sixth, Seventh, and Eighth grade students are expected to serve 

on the Safety Patrol.  A member of the school staff is responsible for organizing and overseeing 

the student patrols.  Parents are asked to remind their children to be responsible by arriving on 

time for their duty.   

 

School Support Services 

HEALTH SERVICES  

*Please see our website for the latest information, policies, and protocol related to the COVID-

19 pandemic. 

Students should not attend school when they are suffering from colds, flu, contagious illness, of 

undiagnosed rash. Doing so endangers not only their own health, but also the health of their 

fellow classmates and teachers. Student must be fever and diarrhea and not vomiting for 24 

hours prior to returning to school after an illness. Students who leave or stay home due to 

illness may not participate in CYO sports or after-school extracurricular activities that day.  

Illness:  When students return after an illness, it is important that they are well enough to go out 

at recess and fully participate in class.  

Students who become ill at school will be sent home after parents are notified. Any student 

leaving school will be picked up by parent or guardian in the school office. Each family must 

have an emergency information form on file in the school office. This form provides us with the 

information that we need to contact parents during the school day or to contact other people 

you designate in an emergency.  
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Medications:  School personnel are not permitted to choose medication for students, and the 

extent of administering to students is limited to minor services. Permission for acetaminophen, 

ibuprofen, and Benadryl at school is indicated with parent signature on the medical 

authorization form. If a student needs daily or emergency medication, the office must be 

notified.  

All medication must be kept in the school office and administered by office personnel. 

Parents/guardians will be asked to fill out a medical authorization form, available in the school 

office. Medication must be in its original container, clearly labeled with the child’s name, the 

name of the medication, and clear instructions regarding the child’s dosage. Parents/guardians 

should bring medicine to the office personally; no child should bring his/her own medication to 

the office. The only exceptions that can be made to this policy are asthma inhalers that the 

student needs in his/her possession. The child’s teacher should be informed about the inhaler.  

Immunization:  WAC 246-105-030 A child is required to be vaccinated against, or show proof of 

acquired immunity for, the following vaccine-preventable diseases before attending school or a 

child care center:  

• Diphtheria 

• Tetanus 

• Pertussis (whooping cough) 

• Poliomyelitis; 

• Measles (rubeola) 

• Mumps; 

• Rubella 

• Hepatitis B 

• Haemophilus influenzae type B disease 

• Varicella  

• Pneumococcal 

The parent or guardian of a child enrolled in CKS must present to the principal evidence of a 

state of immunity; otherwise the child will not be allowed to remain in school. 

Children at Risk: As required by Washington state law, school personnel must report to Child 

Protective Services any situation in which a child seems to be at risk.  

Injury:  If a student is seriously injured or falls ill while at school, the Parent/Guardian will be 

notified immediately. Emergency 911 will be called as needed. 

Emergency Contacts 

• Be sure the emergency number you leave in the office is current, and that the number is 

for a person who can come to school to pick up the student quickly if needed.   

• Be certain you have an agreement with this person before you send the name and 

number to school.  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• Be sure your student knows the designated person and is comfortable with him/her.   

Lice:  In the case of lice, the Public Health Department recommends that students not be sent 

home from school if lice are suspected or found. However, the school urges the Parent/Guardian 

to keep their child home from school until they are "nit" free to ensure that the lice are 

completely gone. 

 

Concussion Protocol:  If a child experiences a concussion and parents inform the school office of 

the child’s need to refrain from participating at recess and/or PE, school personnel will provide a 

safe and supervised alternative until further notice from parents.    

 

Extended Day Program 

CKS offers an Extended Day program for before and after school care for its students (including 

Enrichment for Preschool). The program runs from 7:00am to 8:20am and 3:00pm to 6pm (2:15-

6pm on Wednesdays). Extended Day will be open 12:00pm to 6:00pm during most days with 

early dismissal.   

The CKS Extended Day programs provide supervision, homework help, recreation and 

enrichment activities for Preschool-8 students of CKS.  It serves families who desire before 

and/or after school care in a Christian environment for their children enrolled at CKS.   

GENERAL INFORMATION 

Boundaries:  Throughout the school day all students are to remain on the school premises in the 

sight of adult supervision. No student is allowed to leave school grounds during school hours 

without explicit written permission from his or her Parent/Guardian. Students who leave without 

permission are considered truant. No member of the staff will release any student to any person 

who calls at the school unless the release is to the Parent/Guardian or delegate and is verified in 

writing. 

Electronic Devices:  All electronics and phones are to be shut off from 8:30 to 3:00 PM and will 

be checked in with one’s classroom teacher upon arrival at school and handed back at the 

closing of the school day.  There will be a designated place in the classroom where students may 

check their phones for any important messages from parents at the end of the school day.   

Any cell phones or other electronics that are being used in school without permission will be 

taken to the office; parents will be contacted to retrieve them.  

Repeated violations may result in more serious consequences being enforced, such as a ban of 

cell phone possession at school for the remainder of the year.  

 

Christ the King Catholic School is not responsible for the loss or damage of any electronic device.  
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Technology Use Agreement: All students/parents will sign the Technology Use Agreement 

annually. CKS provides access to technology for students, including computers, iPads, and 

internet access. Through the internet, students may have access to databases, web sites, and 

sometimes email. Students might also publish online. Students are expected to use technology, 

including the Internet, responsibly and for school-related purposes only. 

Use of the CKS network is a privilege. Violations of the tech agreement may result in that 

privilege being taken away in whole or in part by school personnel. All other related student 

policies are applicable and other consequences, including suspension or expulsion, may follow.  

Field Trips: In compliance with Archdiocesan guidelines, " all field trips must have the enrichment 

of the curriculum as their core purpose" (Catholic Schools Policy Manual). Field trips and Outdoor 

Education, as an extension of classroom experience, are encouraged provided that adequate 

supervision and insurance coverage are assured.  

Field trips are a privilege afforded to students; no student has an absolute right to a field trip. 

Students can be denied participation if they fail to meet academic or behavioral requirements 

upon recommendation by the teacher. The principal will have final authority.  

The following Field Trip Guidelines will be used:  

• Written Parent/Guardian permission is absolutely necessary for all students participating 

in the field trip. Students who do not return a signed Archdiocesan Field Trip 

Parental/Guardian Consent Form and Liability Waiver will not be allowed to go on the 

field trip (no exceptions). Phone calls will not be accepted in place of the written 

permission form.  

• Each student must have a Student Emergency Information Form on file in the school 

office. This form must accompany the student on the field trip. Money collected for field 

trips is non-refundable unless the trip is canceled.  

• Drivers must carry copies of Student Emergency Information Forms with them during the 

field trip. These forms are returned to the office when the students are checked back into 

school.  

• Under normal circumstances, carpools will be used for transportation and teachers will 

assign carpools. Field trip drivers must have a current Field Trip Driver Information Form 

on file in the school office. All drivers must present proof if insurance in order to be able 

to drive on a school field trip. The school does not carry liability insurance for injuries to 

passengers or damage to the car. Drivers will be responsible to see that students 

assigned to their car leave and return, seat-belted or otherwise appropriately restrained, 

in the same car.  

• No additional stops are allowed.   

• Field Trip Drivers are required to have appropriate passenger restraint in accordance with 

Washington  law for each Student transported.   

• The payment of any ticket received by the Field Trip Driver for violation of the law is the 

responsibility of the Driver. 
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Parties and Events:  Invitations to parties are NOT to be passed out at school unless everyone is 

invited (either all of the boys, all of the girls, or both). Limiting guests is understandable, but 

untold hurt results when students are made conscious of the fact that they are not invited 

because invitations were passed out at school.  

This policy also applies to parent/family events. It should not run through school unless it is all-

inclusive and is school-related. Parents and community members may not label an event a “CKS 

event” without permission from the principal.  

Playground Use:  Students and teachers know and use the CKS Playground Rules. These exist to 

ensure the safety of our students while out at recess.   

School staff, support staff, or volunteers will supervise the playground during arrival time in the 

morning, during recesses, and at dismissal time. 

Playground equipment policy 

Hardballs or baseball bats are not allowed at school.  

Jump ropes are to be used for jumping only and used in a manner which will not interfere with 

other games, or cause harm to anyone.  

Swinging rope overhead or playing "horse" is not allowed.  

Students may bring their own athletic equipment from home under the following conditions:  

• Children accept responsibility for their own equipment.   

• Other children may not be excluded from games whether the recess equipment is 

from school or home.  

• Children ask permission.  

Playground rules are designed to ensure the safety of all students and to provide an 

environment in which children can enjoy their playtime with classmates.   

The classroom teacher explains playground rules to the students throughout the school year  

Students may not be left unsupervised on the playground. 

Recess on Rainy Days:  Students will go outside for recess on rainy days.  Please plan accordingly 

by bringing/wearing to school protective gear (including boots) that will keep students 

reasonably dry and will be removed upon the student’s return to the classroom.   
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Student Records:  According to the Family Education Rights and Privacy Act of 1974, all parents, 

even those not having custody of their children, have the right of access to each education 

resource that the school keeps on their child.  Procedure for requesting access to records:  

1. Through written request, the parent asks to view the student’s  

         educational records.  

2. Within a reasonable time, the principal sets a specific date and place for viewing the file. 

The principal or his/her delegate may be present while the file is being read.  

 

Transfer of student educational records: When a student transfers out of the school, all 

educational records may be sent to the receiving school. According to Section 7.0 and 7.2 of the 

Family Educational Rights and Privacy Act of 1974, P.L. 93-380, no parent signature is required to 

transfer student records to another educational agency.  

School Property:  All books should have book covers. Textbooks are school property and 

students should return the books at the end of the year in the same condition as when they 

received them. If the book is lost or damaged beyond repair, the family will be assessed a fee via 

FACTS to cover the cost of the book. Desks, lockers, and all other school property should be 

treated with care.  

Volunteers:  According to archdiocesan policy, all volunteers, including coaches, must submit to 

a background check. The form is submitted to the office. Volunteers must also complete the 

required Virtus training.  

Financial Responsibilities and Protocol 

Registration:  Registration is held each year beginning in December. Failure to return registration 

fees and papers on time could result in a family losing their child’s place at CKS.  Registration is 

complete when the school has received from a family: 

• The family enrollment contract 

• The payment options form 

• The registration fee 

• Health forms as required 

• Transcripts from all prior schools 

• Standardized test results 

• Individualized Education Plan (IEP) if applicable 

All financial responsibilities for the prior year must be current before a student may register for 

the following school year.  Final report cards, records, and transcripts will be withheld until all 

tuition and fees are paid. 

Parenting Plans and Custody Disputes:  Upon acceptance to CKS, or as soon as possible after 
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becoming available, families must deliver to CKS copies of any parenting plans currently in 

effect.  

In the event of child custody disputes, the school will adhere to the policies and procedures set 

forth by the Archdiocese of Seattle. 

Admission of Students with Special Needs:  A Catholic school will accept any child for whom an 

appropriate program can be designed and implemented following its prescribed enrollment 

procedures. Each child is to be considered for admission based upon his/her emotional, 

academic and physical needs and the resources available to the school in meeting those needs. 

The local school site determines continued enrollment based on these factors.  

Changes to Admission Policy: Christ the King Catholic School’s principal and pastor reserve the 

right to make exceptions to CKS’s admission policy at any time.  

Tuition for the school year is processed through the FACTS tuition management system.  

Families have the option of paying three ways: 

1) Payment in full  

2) Two payments  

3) 12 monthly payments beginning in July 

All payments will be processed by FACTS and can be made on the 1st, 5th, or 20th of the month.  

FACTS processes payments using automatic bank payments, or by using VISA, MC, Discover or 

American Express.  Credit card payments have a 2.75% convenience fee. 

Summer Withdrawal:  The school tuition year begins on July 1, therefore, the last day to 

withdraw without owing tuition or fees additional to those paid at registration is June 1. 

Registration fees paid at registration are deposited upon receipt and are non-refundable.  If you 

withdraw for any reason between June 1-June 30, you are responsible for one month of 

tuition.  If you withdraw between July 1-July 31, you are responsible for two months of tuition. 

Past Due Financial Responsibilities:  Families delinquent on their FACTS account will receive 

written notification of their financial obligation.  Families are to contact the principal/pastor 

within (5) days so that an equitable payment solution may be arranged. 

If a tuition account remains overdue for more than 60 days, a certified letter will be sent to the 

Parent/Guardian requesting that the parent/guardian contact the principal/pastor within (5) days 

so that an equitable payment solution may be arranged.  If the Parent/Guardian does not 

contact the principal/pastor OR an equitable solution cannot be arranged, the student(s) will 

finish the current trimester and will withdraw from the school at this time.  All student report 

cards and records will be withheld until the account is made current.  Any amount remaining on 

the unpaid tuition, including late fees may be turned over to a collection agency for collection. 
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Financial Assistance:  A limited amount of financial assistance is available for families who are 

unable to meet the full cost of tuition and fees.  Those seeking financial assistance must apply 

the winter before the next school year or as early in the school year as possible when an 

emergency arises.  The following criteria must be met in order to be eligible to receive financial 

assistance: 

1. Parents/guardians will be required to apply for aid from the Fulcrum Foundation first 

(please consult CKS website for most current posting of dates and process) and then 

from the CKS Scholarship Fund. 

2. The application for tuition assistance is considered complete when the applicant’s current 

year’s income tax return is on file. 

3. The principal will consider applications for tuition assistance. 

4. The applicant must notify the principal in writing as soon as any financial change occurs. 

 

If there are tuition payment problems the most important thing to do is contact the principal right 

away. 

 

Parish Subsidy:  After tuition, fundraising and fees have been applied to the school-operating 

budget, Christ the King Parish subsidizes the educational cost of each parish child.  

 

Due Process and Procedure in Case of Dissatisfaction with School Policy or a School 

Decision 

CKS, as part of Christ the King Parish and the Archdiocese of Seattle, is committed to 

encouraging an open and honest atmosphere in its relationship with students and 

Parents/Guardians of those students.  Any problem, complaint, suggestion, grievance, or 

question will be answered as quickly and satisfactorily as our resources permit.  A Due Process 

procedure is helpful in those occasional situations when ordinary means of communication are 

not sufficient.   

If a problem or misunderstanding should arise, the Parent/Guardian should take the following 

steps: 

Informal Grievance:   

For reconciliation between a Parent and a teacher or employee of the school:  The aggrieved 

Parent/Guardian shall first talk directly and privately to the employee with whom he/she has a 

grievance.  If she/he is still dissatisfied, he/she may then talk to the principal. 

For reconciliation between a Parent/Guardian and the Principal:  The aggrieved Parent/Guardian 
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shall first talk directly and privately to the principal.   

 

Formal Grievance: 

All parties for future reference shall keep documentation from this point on.  If the 

Parent/Guardian is still dissatisfied, she/he may send a formal letter to the principal stating the 

grievance.  The principal shall respond by return letter within a reasonable time, usually 

considered to be no more than seven working days.  If the aggrieved party is still dissatisfied, 

he/she may seek recourse from the pastor. 

Informal Pastoral Intervention: 

After following the process stated above the Parent/Guardian shall first talk directly and 

privately with the pastor about his/her concern. 

Formal Pastoral Intervention: 

If the Parent/Guardian is still dissatisfied, he/she may send a formal letter to the pastor stating 

the grievance.  Within twenty-one days of receiving the letter from the Parent/Guardian, the 

pastor will respond to the employee by return mail, review Archdiocesan and School policy, 

gather all relevant facts, and hold a formal hearing with the Parent/Guardian and other affected 

parties present to hear each other’s position.  The pastor, through written letter, will notify the 

Parent/Guardian, the affected party or parties and the principal of the decision on the matter. 

If the Parent/Guardian is still dissatisfied, he/she may seek recourse from the Due Process of the 

Archdiocese.  This is initiated by contacting the Personnel Consultant of the Catholic Schools 

Office if all other people and processes have been worked with first.    

Conduct both in and outside of school that is detrimental to the life of the school and/or goes 

against the mission of the school is grounds for disciplinary action.  

The philosophy of discipline at Christ the King Catholic School flows directly from our 

educational philosophy that the school exists to provide a Christian atmosphere whereby the 

total person is developed. Children require adult role models whose lived values and actions are 

in accord with our Catholic Christian philosophy. Our approach to discipline considers the needs 

of the unique person while attempting to balance the common interests of whole community. 

We also believe that the process of learning is a life-long journey consisting of a series of 

choices with respective consequences.  
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Procedure for Contacting Teachers  

There are two suggested ways to contact teachers: by phone or email. You may call the school 

office and leave a message for the teacher on his/her voicemail. The Family Directory and 

website list the teacher extensions. Teachers are not to be expected to access e-mails and voice 

mails during the teaching day (8:15-3:00). CKS faculty and staff should not be contacted at their 

home unless the staff member gives prior permission for such calls.  

Procedures in Case of Dissatisfaction with School Policy or Decisions  

Problems are not always solved the first time and in order to allow the teacher time to work on 

problems adequate information and time is needed. Please allow at least three conferences with 

a teacher prior to moving to a higher level.  

1) Contact the individual teacher involved. It is fair and reasonable to consider that 2-

3 conferences with the teacher will be needed to solve a problem. Those 

conferences should result in plans to remedy concerns.  

2) If you have made those efforts and not been satisfied the principal should be 

contacted.  

In exceptional cases the Parent/Guardian may need to request the principal be 

present at meetings with teachers and the Parent/Guardian.  When in doubt please 

ask the principal for guidance.  Parents/Guardians, who wish to speak with the 

principal about their concerns, should expect the teacher to be present when 

appropriate. It is in the best interest of all parties to have the situation resolved by 

the teacher and parent/guardian.  

3) In the rare situations where the procedures (1) and (2) do not result in a 

satisfactory resolution, a hearing procedure may be requested:  

The pastor acts as the hearing officer to review facts and determine the fairness of the 

action. pastor, principal, teacher, and Parent/Guardian /Guardians are present at the 

hearing.  

Conferences  

Within three (3) school days following the hearing, the pastor states the findings and evaluations 

of the issues involved.  

These findings and evaluation are sent in writing to the following: Parent/Guardian, Student, 

principal and teacher.  The decision of the pastor is deemed final.  

Formal student-involved conferences are scheduled in the fall. Students are an integral part of 

the learning process and these student-involved conferences encourage students to show 

responsibility for their learning. These conferences are mandatory. Other Parent/Guardian 

conferences are encouraged and can be requested at any time by the Parent/Guardian or 

teachers. To schedule a conference, Parents/Guardians may call the school or send a note to 
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make an appointment to see the teacher.  

We believe it would build the best foundation for teacher/student/parent relationships if the 

parent would inform the Teachers of any physical, emotional or learning needs that affect a 

student’s learning within the first few weeks of school or when identified. Teachers are not 

available for conferences before or after school without a previously scheduled appointment.  

 

School Records  

Washington State Law, under the direction of the State Superintendent of Public Instruction, 

requires each accredited school in Washington State to maintain certain school records. Christ 

the King School complies with the law in keeping the following permanent records.  

Attendance Records  

Student attendance is recorded daily. Permanent attendance records are kept on file at the 

school.  

Permanent Record Cards  

A Permanent Record Card is kept for each student. These records show the student's grades and 

attendance while they attended Christ the King School. The Record Card is photocopied at the 

time of graduation or transfer. The originals of this permanent record are never destroyed.  

Health Records and Immunization Records  

Washington State requires Health Cards and Immunization Records for each student. A current 

and updated Certificate of Immunizations Status Form must be on file for all students before 

entering school.  

Laboratory evidence of immunity for measles, mumps or rubella may be substituted for the 

vaccine. Medical exemption to this policy requires a physician's signature and titer results.  

The principal is responsible for ensuring that the Immunization Program as defined by 

Washington State Law is implemented in each school. RCW 28A.210.060-170.  

Educational Records  

Education records are available to the Parent/Guardian. The school will grant Non-Custodial 

Parents or Legal Guardians the right of access to information and to unofficial copies of records, 

unless there is a court order to the contrary on file in the school office. The court certified 

Custody Section of the divorce decree or the Legal Guardian documents must be filed with the 

school Principal.  
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Rights with respect to the student’s education records are:  

The right to inspect and review the student’s education records within 45 days of the 

day the school receives a request for access. The Parent/Guardian or eligible students 

should submit to the school principal a written request that identifies the records they 

wish to inspect. The principal will make arrangements for access and notify the parent 

or eligible student of the time and place where the records may be inspected. 

 

Student Transfer Records  

If a student is transferring to another school, his/her records will be sent to the receiving school 

following a written release by parent/guardian. All financial accounts must be brought current 

before the records are released.  

Withdrawal  

Families who decide to withdraw must notify the school in writing. In the event a student is 

withdrawn from the school mid-year, please contact the school office in writing so that tuition 

and fees and records can be appropriately completed.  

Student Support Services  

In order to support students, families may be expected to provide and pay for 3rd party support 

for their child(ren) during the school day. This expectation of the family is based on the needs of 

the child(ren) and the school. The school reserves the right to approve or reject any person who, 

though employed by the family, works in the school. Any third party support must comply with 

all the requirements set forth by the Archdiocese of Seattle.    

Uniform Policy (Grades Preschool-8)  

Our plaid pieces and all sweaters and sweatshirts are available through our primary vendor, 

Dennis Uniforms. They are an exclusively online retailer. Their website is 

www.dennisuniform.com and CKS’ code is XSC075. 

 

BOYS - Preschool - 5th Grade 

White polo shirt (long or short sleeve) no logo - Any retailer is acceptable (Target, Old Navy, 

Amazon, etc) 

*For 2021-2022 hunter green polo shirts are also acceptable 

Navy pants - Any retailer (Target, Old Navy, Amazon, etc) 

Navy walking shorts-- Any retailer (Target, Old Navy, Amazon, etc) 

CKS royal blue sweatshirt, V-neck or cardigan sweater - Dennis 

White or navy socks 

 

http://www.dennisuniform.com/
https://www.dennisuniform.com/collections/xsc075/products/xsc075-090000577-crew-neck-sweatshirt-with-school-logo-pk-k-1-2-3-4-5-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-065000976-long-sleeve-v-neck-pullover-sweater-with-school-logo-pk-k-1-2-3-4-5-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-063000976-long-sleeve-v-neck-button-cardigan-with-school-logo-pk-k-1-2-3-4-5-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-090000577-crew-neck-sweatshirt-with-school-logo-pk-k-1-2-3-4-5-1
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GIRLS - Preschool - 5th Grade 

White polo shirt (long or short sleeve) no logo -Any retailer (Target, Old Navy, Amazon, etc) 

*For 2021-2022 hunter green polo shirts are also acceptable 

Navy pants - Any retailer (Target, Old Navy, Amazon, etc) 

Navy walking shorts-- Any retailer (Target, Old Navy, Amazon, etc) 

Navy or Kirk plaid jumper or skirt - Dennis 

Navy jumper - Lands' End 

CKS royal blue sweatshirt, V-neck or cardigan sweater - Dennis 

White or navy socks 

Navy leggings or white or navy tights are fine under the jumper 

 

BOYS - Middle School 

White polo shirt (long or short sleeve) no logo- Any retailer (Target, Old Navy, Amazon, etc) 

*For 2021-2022 hunter green polo shirts are also acceptable 

Navy pants - Any retailer (Target, Old Navy, Amazon, etc) 

Navy walking shorts-- Any retailer (Target, Old Navy, Amazon, etc) 

White or navy socks 

CKS grey sweatshirt, V-neck, or cardigan sweater- Dennis 

*For 2021-2022 hunter green sweatshirts are also acceptable 

 

GIRLS - Middle School 

White polo shirt (long or short sleeve) no logo- Any retailer 

*For 2021-2022 hunter green polo shirts are also acceptable 

Navy pants - Any retailer 

Navy walking shorts-- Any retailer 

Kirk plaid skirt or jumper - Dennis 

Navy jumper - Lands' End 

Navy leggings or white or navy tights are fine under the skirt or jumper 

White or navy socks 

CKS grey sweatshirt, V-neck, or cardigan sweater- Dennis 

*For 2021-2022 hunter green sweatshirts are also acceptable 

 

For Casual or Non-Uniform Dress Days 

 

Skirt or Skort: 

Should be no shorter than three inches from the mid-knee. 

 

Dresses: 

Must have sleeves or be covered by a sweater and be no shorter than three inches from the 

mid-knee. 

 

Shirts: 

Clothing may not refer to alcohol, alcohol-related establishments, tobacco, drugs or anything in 

https://www.dennisuniform.com/collections/xsc075/products/xsc075-18631b201-bib-front-knife-pleat-jumper-pk-k-1-2-3-4-5-1
https://www.landsend.com/products/school-uniform-girls-solid-jumper/id_34523?attributes=12323,43307,43324,44256,44257,44371,44967,45133
https://www.dennisuniform.com/collections/xsc075/products/xsc075-090000577-crew-neck-sweatshirt-with-school-logo-pk-k-1-2-3-4-5-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-065000976-long-sleeve-v-neck-pullover-sweater-with-school-logo-pk-k-1-2-3-4-5-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-063000976-long-sleeve-v-neck-button-cardigan-with-school-logo-pk-k-1-2-3-4-5-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-090000577-crew-neck-sweatshirt-with-school-logo-pk-k-1-2-3-4-5-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-090000577-crew-neck-sweatshirt-with-school-logo-6-7-8-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-065000976-long-sleeve-v-neck-pullover-sweater-with-school-logo-6-7-8-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-063000976-long-sleeve-v-neck-button-cardigan-with-school-logo-6-7-8-1
https://www.dennisuniform.com/collections/xsc075/grade-5,gender-Girls
https://www.dennisuniform.com/collections/xsc075/products/xsc075-01886b201-knife-pleat-skirt-6-7-8-1
https://www.dennisuniform.com/collections/xsc075/grade-5,gender-Girls
https://www.dennisuniform.com/collections/xsc075/grade-5,gender-Girls
https://www.landsend.com/products/school-uniform-girls-ponte-pleat-jumper/id_268788?attributes=2448,43307,43324,44256,44257,44371,45133
https://www.dennisuniform.com/collections/xsc075/products/xsc075-090000577-crew-neck-sweatshirt-with-school-logo-6-7-8-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-065000976-long-sleeve-v-neck-pullover-sweater-with-school-logo-6-7-8-1
https://www.dennisuniform.com/collections/xsc075/products/xsc075-063000976-long-sleeve-v-neck-button-cardigan-with-school-logo-6-7-8-1
https://www.dennisuniform.com/collections/xsc075/grade-5,gender-Girls
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poor taste.  Shirts with inappropriate words, slogans, or art, and ones that are oversized or too 

tight are never allowed.  All shirts must have sleeves and be up on the shoulders.  No skin or 

underwear is to be showing at the waist when sitting or standing.  Any tops that do not cover 

the waist or reveal your waist when arms are raised are not allowed.  Shirts that are oversized, 

halter-tops, and spaghetti straps are not allowed.  

 

Pants/Shorts: 

Pants and shorts are to be in good condition, hemmed and without holes.  Cutoffs are 

unacceptable even when rolled.  Shorts must be dressy in nature with an inseam of at least 5 

inches.  Any pants or shorts that look like warm-ups, sweats, Spandex, leather, or pleather are 

unacceptable. These must have a front fly with zipper/button/snap closure and belt loops.  All 

pants and shorts are to be worn at the normal waist. Baggy pants are unacceptable.  Pants must 

not sag and underwear must never show.   

 

Shoes:  Dress boots and slip-on shoes may be worn. 

 

Jackets: These garments may not be worn indoors.  

  

Accessories: 

Hats, ski headbands, head-coverings, hoods, headphones, bandanas, sunglasses, heavy chains 

are not to be worn.  Fashion hair bands are acceptable with the exception of bandanas. 

Distracting make-up is not permitted.  Tattooing, branding, and body piercing are not 

permitted.  Piercing of anything other than ear lobes is not allowed. 

 

Additional attire and appearance expectations:       

• Only white T-shirts may be worn under uniform blouses or shirt 

• It is expected that all uniform shirts be tucked in. 

• Hats may not be worn inside.  The only exception to this policy is on special spirit or 

theme days.   

• Jewelry:  Students may not wear jewelry that is considered unsafe or distracting.  

Students may not wear more than two earrings on one ear.  Any other body piercing 

or tattoos are not allowed. 

• Make-up: Students in grades 6, 7 & 8 may wear light make-up if it is simple and 

appropriate.   

• Hair Styles:  Hairstyles or colors that create a disruption, such as shaved, spiked, 

multi-colored, mohawks, unusually dyed, tinted, bleached, or streaked hair are not 

allowed.  Hair color must be of a natural hue and neatly groomed.  Hair length 

should be such that eyes can be easily seen, which means that if bangs are long the 

hair must be held away from the eyes by a hair clip, head band or some other 

means.  It should not be necessary for the student to have to repeatedly pull his/her 

bangs to the side in order for him/her to see or for his/her face to be seen by 

others.  This applies regardless of age or gender.  Boys are to be clean-shaven.   

 

Current trends and fads will be addressed as they arise.    
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In emergencies, when it is not possible for a student to come in uniform, a parent must send a 

note with a valid reason to the school office. 

 

Failure to adhere to the uniform policy: 

It is the intent of the administration, and the staff to support strict enforcement of the Uniform 

Policy.  In order for this to happen, we need support and cooperation from all of our parents and 

students.  Any student not adhering to the uniform policy or not dressing in appropriate clothing 

will receive a consequence. 

 

Students will receive a Dress Referral if they are found to be out of compliance and may forfeit 

future Middle School Privilege and/or Casual Dress opportunities. 

 

Students will receive a uniform compliance slip if they are found to be out of compliance and may 

forfeit future Middle School Privilege and/or Casual Dress opportunities. 

 

Theme Dress Days 

 

At various times during the year students may be given a chance to dress according to a particular 

theme (e.g. Mariners Day, or green for St. Patrick’s Day).  Certainly it is not our expectation that 

students buy clothes to fit the exact theme; you should help your child approximate the theme.  

Students who choose not to participate in the theme day should wear their school uniforms. 

 

 

 

 

 

 

 

 

 

 

 

 

 


